
West Virginia Individualized Education Program (IEP) Questions and Answers 
 
IEP Form, Part I   Student Information 
 

1. IEP requirements are that 3 county employees are to be present at the meeting.  Does 
the meeting need to be reconvened if the principal or their designee cannot attend?  
How about if the general education teacher cannot attend and there has been no 
excuse form completed?  What are some circumstances when an IEP must be 
reconvened?   
To be in compliance with Policy 2419, the required members must be in attendance. 
Meetings should be scheduled to ensure members can attend.  Membership 
requirements vary with the purpose of the IEP meeting.  Policy 2419 provides flexibility 
in determining who may serve as the district representative.  The principal or designee 
and other county administrators or professional special education personnel may serve 
this role.  At least one general education teacher of the student and one special 
education teacher/provider must be present, unless the excusal process is followed.  
Members may participate by alternate means, such as conference calls.  If the required 
members cannot attend, it may be necessary to reconvene the IEP.  
 

2. If the school name is entered on the IEP, does the IEP have to be rewritten when the 
student moves to another school in the county? 
No, just mark out the old school name and write in the new school name. 
 

3. In Part I, Student Information, discuss “amendment”.  When do we check this box? 
This box denotes that this copy of the IEP has incorporated, at the parent’s request, the 
amendments made to the IEP without a convening meeting.  It is not marked if the one 
page amendment form is attached to the amended IEP, and the changes were not 
incorporated into the IEP document. This does not document a meeting but a type of 
IEP.   

 


